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Primuss Online Service 
"Registration and submission of final theses" 

 
You can register your final thesis on the Primuss portal under the heading “Meine Prüfungen” ("My examinations") ->  
Registration and submission of final thesis. The following overview is displayed when the page is called up: 

 
 
 
 

You can start the registration process by clicking the “Abschlussarbeiten anmelden” ("Register final thesis”) button. 
You will be asked to provide various information about the final thesis in a new form. You will need to enter this 
information. It is important that the topic of the final thesis and the supervising examiner are determined before filling 
this form. You will then enter this data in the following dialogue window: 
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If the examiner is not part of your faculty, you can expand the view to display all available lecturers at the university by 
checking the “aller Fakultäten” ("All faculties”) field. If this is the case, it requires prior consultation with the faculty 
and/or approval of the Chairperson of the Examination Committee. 
After you enter the data and click “weiter” ("Continue"), a message window with further steps is displayed: 

 
 
 

 



Deggendorf Institute of Technology 

Dieter-Görlitz-Platz 1 
94469 Deggendorf 

Tel.: +49 991 3615-0 
Fax: +49 991 3615-297 

www.th-deg.de 

 

Once you click the "Absenden” (“Submit") button, the overview page is displayed again and it provides the current 
status of the final thesis registration: 
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Click the “Antrag herunterladen” ("Download application") button to download and print the pre-filled registration form. 
The data you have entered is already filled in the form. Information that needs to be filled by hand is marked as such on 
the form. After adding this data and signing the form, it must be scanned and can now be made available in the system 
via the “Antrag hochladen” ("Upload application") button: 
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Click “Hochladen” (“Upload”) to get the following dialogue for file selection: 
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The file can be selected either by Drag&Drop or via the “Auswählen” ("Select") button: 

 

 
 
 
 
 

Finally, the file gets transferred to the system when you click the “Hochladen” ("Upload”) button. The overview of the 
registration is displayed again. 

 
 
Important: This is not the end of the registration process! The last step is to click the „Antrag abgeben“ ("Submit 
application”) button. 

 
Once you click this button, your registered examiner receives an e-mail notification of the registration of the final 
thesis. The latter reviews and, where applicable, approves the registration. Subsequently, you will also receive an 
e-mail notification with the review result. 


